SCREENING, PROFILE, WAITING LIST AND ENROLLMENT 

PRE-ASAIS LIVE TASKS


   Internal System



  ASAIS

	
	
	Confirm all current clients are in ASAIS Live (use ASAIS ID Assignment report)

	
	Update internal records to include ASAIS ID (use ASAIS ID Assignment report)
	

	
	
	Confirm Complete Profiles for all current clients (use Change in Eligibility report)

	
	
	Duplicate profiles and change fund source answers for any clients eligible for Special Women’s, TAB, Corrections or Drug Court funds

	
	
	Add enrollment facilities (level of care) for all clients currently in service

	
	
	Use Claims Batch Entry screen to validate presence of primary diagnosis by facility

	
	
	Update client diagnosis records for any clients who don’t (and report to ASAIS staff to ensure systemic integrity)

	
	
	

	
	
	Submit screenings for any clients who began service after the data conversion or are currently on the waiting list (EDI possible)

	
	
	Add client profiles for clients who begin service after data conversion (EDI possible)

	
	
	Add diagnosis records for clients who begin service after data conversion (EDI possible)

	
	
	Add enrollments with facility for clients who receive a service beyond assessment or are waiting for services after the data conversion

	
	
	Begin referring clients to providers through the wait list, when appropriate


